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To register, go to sapp.missouripd.org

Self Assessment  Instructions  Contact Us i Register

The SAPP Tool e

The Self-Assessment Practice Profile (SAPP) is a tool designed to help educators self-check implementation -
levels of newly learned skills and knowledge. Educators use the SAPP tool to produce results indicating —
their implementation levels. Building and district leaders use those results to build reports, providing a : ! ' .
picture of implementation levels. Reports should be used for collective planning among all levels of " CI ICk
educators. MMD educators are encouraged to use the SAPP at least twice per year. However, it can be used

more frequently as a coaching or reflective tool as needed.

For each MMD practice, there is a Dashboard, Self-Assessment Questionnaire and Practice Profile. These
are aligned to the professional development materials provided on www.moedu-sail.org. 4 e || b @ wnian

“Register”

Getting Started for Teachers Data Dashboard

1. Create a user log-in by registering.

2. If you already have a log-in, you can enter your information and use the tool. Feedback: Self-Assessment
3. The tools opens to the Dashboard. r "
4. Click on the "plus” button next to the name of the practice to complete a SAPP questionnaire. ud ﬂ]
5. Name your results in the box at the top of the page. Teacher feadback... e o NoT
6. Click "Share with Building Leader” if you want your results to be eligible for building reports. I -~
7. Click "Save Self Assessment” at the bottom of the page. This action will take you to your results:
shaded practice profile.  hints or sgg osudemszbos @Y

8. Click back to return to the Dashboard. o hey an pagres o the earing g

9. In the "Your Assessments” box at the bottom of the page, yvou will see your saved results.
Armwers all of the following questians: Wharn am | going? How am 1 Yes.

Getting Started for Building Leaders R R
1. Create a user log-in by registering. Extended feedback [oops... Select one.
2. If you already have a log-in, you can enter your information and use the tool. I — —
3. Click on the Leader link on the top navigation bar.
4. At the bottom of the page, click "Create Report.” P
5. Name the report, or it will default to "Building Report as of Year-Month-Day.”
6. Select the teachers you want included in the building report for each practice. (Be sure the teachers Self Assessment

in your building are sharing their report by clicking the "Share Self-Assessment” button located at
the top of the teacher Data Dashboard.)
7. Click "Create Building Report.”
8. The report shows the number of teachers in each proficiency category for the essential functions.
9. At the bottom of the report, you can see each individual teachers’ practice profile. Click on a
teacher's name (e.g. "John Smith Collaborative Teams Practice Profile”) to see that practice profile.
10. Click back to go back to the Leader page.

Practice Profile
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Enter your full
name

Enter your
district or
work-provided
email

Select your
RPDC

Select your
district

Click “Sign
up”

Complete registration fields

Instructions Contact Us

Sign up

Full name *

I

Email *

(Please use your district or work provided email address or Contact Us to setup &
custom account. )}

Password *(8 characters minimum)

Confirm Password *

Role *

Teacher v
RPDC *

(Select RPDC) v
District *

Please select an RPDC v
Building *

Please select a District v

* A confirmation email will be sent to the address you provided and you will be asked
to confirm your account to complete your registration. You may also need to check
your Spam folder for the confirmation email.

[ Log in ] [ Didn't receive confirmation instructions?

PROFESSIONAL DEVELOPMENT TO PRACTICE

Choose a
password
(8 characters
minimum)

Select
“teacher”
as your role

Select your
building

‘ ﬁMMD/DCI




Educational Systems and Instruction for Learning

AMO EDU-SAIL PROFESSIONAL DEVELOPMENT TO PRACTICE ‘ iMMD/Dm

Confirm your emaiil

Self Assessment  Instructions

nation instructions - Mes:

Adobe PDF
A message with a confirmation link has been sent to your email address. Please follow the link to activate your account. You may also need to check your Spam

folder. & x Q@_ 9)5:; Inbox £ To Mansger ¥ _‘;V E| ¥ Mark Unread % , Q &

&+ | |ET Team Email v Done B Categorize~

8- Delete  Reply R;;‘z‘\y Forward m=- €2 Reply &uDelete ¥ Creste New . M?ve - p“j:"v ™ ool Tranflate N Zoom A::ai:‘::ms

The SAPP Tool —— — Detete - Respond Quick steps 5 wowe s 5 edatng  Zoom  GoogleDwe | A
= e 4/30/2019 3:52 PMa
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g oy s e pete  |E ; Confimatoinsucions

educators. MMD.

To Sarah Marten
more frequently

For each MMD pr k. These

are aligned to th [y [ Welcome sarah marten@moedu-sail org!
Getting Sta After you reg i Ster’ Date Doshboard You can confism your aceout emai through the link belorw

Feedback: Self-Assessment

o |[ e

1. Create a uf
2. 1f you alre

et you will get a

5. Name your

e message asking To confirm your account,
Bddels  yOU to confirm check your email for a

1, Create 3 uf
e our account
3. Click on thy -
4, At the bott]
5. Name the
6. Select the

in your buil

message that says
“Confirmation instructions.”
Click “Confirm my account”

the top of the teacher Data Dashboard.)
7. Click "Create Building Report.”
8. The report shows the number of teachers in each proficiency category for the essential functions.
9. At the bottom of the report, you can see each individual teachers' practice profile. Click on a
teacher’s name (e.g. “John Smith Callaborative Teams Practice Profile”) to see that practice profile.
10. Click back to go back to the Leader page.

Your email address has been successfully confirmed.

Log in

“,,,07 When you click, “Confirm

— my account, you should see
a screen with a message
that says “Your email
e address has been
successfully confirmed
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If you don’t receive confirmation instructions,
you can use the “Contact Us” link report it

Register

Self Assessment Instructions Contact Us
e

o skills and knowledge. Educators use the SAPP tool to produce results indicating
levels. Building and district leaders use those results to build reports, providing a
entation levels. Reports should be used for collective planning among all levels of
educators are encouraged to use the SAPP at least twice per year. However, it can be used

MMD practice, there is 3 Dashboard, Self-Assessment Questionnaire and Practice Profile. These
gned to the professional development materials provided on www.moedu-sail.org.

atting Started for Teachers

Eate a user log-in by registering.

ou already have a log-in, you can enter your information and use the tool.

e tools opens to the Dashboard.

k on the "plus” button next to the name of the practice to complete a3 SAPP questionnaire.

You can use the
me your results in the box at the top of the page.

1] ” o
ContaCt Us Ilnk to k “Share with Building Leader” if you want your results to be eligible for building reports.
report any quest'ons (0] 8 k "Save Self Assessment” at the bottom of the page. This action will take you to your results:

. sded practice profile.
ISsues you encounter

k back to return to the Dashboard.
the “Your Assessments” box at the bottom of the page, you will see your saved results.

Started for Building Leaders

. Create a user log-in by registering.

If you already have a log-in, you can enter your information and use the tool.

. Click on the Leader link on the top navigation bar.

At the bottom of the page, click "Create Report.”

. Mame the report, or it will default to "Building Report as of Year-Month-Day.”

. Select the teachers you want included in the building report for each practice. (Be sure the teachers
in your building are sharing their report by clicking the “Share Self-Assessment” button located at
the top of the teacher Data Dashboard.)

7. Click "Create Building Report.”

8. The report shows the number of teachers in each proficiency category for the essential functions.

. At the bottom of the report, you can see each individual teachers’ practice profile. Click on a
teacher's name (e.g. "John Smith Collaborative Teams Practice Profile”) to see that practice profile.

10. Click back to go back to the Leader page.

LT S R

=)

PROFESSIONAL DEVELOPMENT TO PRACTICE

Sign In

0t

[P TP p—— 0

Data Dashboard

Feedback: Self-Assessment

Lo J e

Teacher feedback. . “Yes or No?

|5 aligned with the lsaming goal and success ariria. aYes

Consistently provices clues, NNts of SugEeSTIoNs 10 Students about @ Yes
haw they can progress toweed tha leaming goal.

Anawers all of the following questions: Where am | going? How em @ Yes
1 going? Where to next?

Extended feedback loaps... Select one.

Extended faedtack kops, . Are Lsed b

Self Assessment

Fesdback: Practice Profle

Practice Profile

MMD/DCI
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After confirming your account, click “Sign In”

Self Assessment  Instructions  Contact Us SignIn  tegister

The SAPP Tool - After you have confirmed

The Self-Assessment Practice Profile (SAPP) is a tool designed to help educators self-check implementation 1 1
levels of newly learned skills and knowledge. Educators use the SAPP tool to produce results indicating your account’ Iog n Wlth
their implementation levels. Building and district leaders use those results to build reports, providing a your accou nt information
picture of implementation levels. Reports should be used for collective planning ameng all levels of
educators. MMD educators are encouraged to use the SAPP at least twice per year. However, it can be used to Complete a Self-
more frequently as a coaching or reflective tool as needed.

assessment

For each MMD practice, there is a Dashboard, Self-Assessment Questionnaire and Practice Profile. These
are aligned to the professional development materials provided on www.moedu-sail.org. # westiares || | wvirarion o

Getting Started for Teachers Data Dashboard

1. Create a user log-in by registering.
2. If you already have a log-in, you can enter your information and use the tool. Feedback: Self-Assessment
3. The tools opens to the Dashboard. r T
4. Click on the "plus” button next to the name of the practice to complete a SAPP questionnaire. Back J_Prnt
5. Name your results in the box at the top of the page. Teachior fendsck. . Yos or NoT
6. Click "Share with Building Leader” if you want your results to be eligible for building reports. S -
7. Click "Save Self Assessment” at the bottom of the page. This action will take you to your results:
shaded practice profile. Consistonty rovkies s, ity orsuggestons o siocers kot BYes
8. Click back to return to the Dashboard. ow they can progress ioward the leaming goa!
9. In the "Your Assessments” box at the bottom of the page, vou will see vour saved results,
Arswers al of the following questians Wharmam | gong? Howam [ Yes.
Getting Started for Building Leaders L T
1. Create a user log-in by registering. Extended feedback (oops... Select one.
2. 1f you already have a log-in, you can enter your information and use the tool. S — S
3. Click on the Leader link on the top navigation bar.
4. At the bottom of the page, click "Create Report.” P
5. Name the report, or it will default to "Building Report as of Year-Month-Day.”
6, Select the teachers you want included in the building report for each practice. (Be sure the teachers self Assessment

in your building are sharing their report by clicking the “Share Self-Assessment” button located at
the top of the teacher Data Dashboard.)

Click "Create Building Report.”

The report shows the number of teachers in each proficiency category for the essential functions.
At the bottom of the report, you can see each individual teachers’ practice profile. Click on a
teacher's name (g.0. “John Smith Collaborative Teams Practice Profile”) to see that practice profile.
10. Click back to go back to the Leader page.

o om o

Practice Profile
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Log in with your account email and password

Self Assessment  Instructions  Contact Us Sign In Register

Log in
- D

Remember me

Log in

l Forgot your password? l

Didn't receive confirmation instructions?
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PROFESSIONAL DEVELOPMENT TO PRACTICE

‘ !MMD/DCI

To complete a self-assessment, click the MMD
Practices tab and choose a practice by clicking a

practice tab

Self Assessment  Instructions  Data Dashboard  Contact Us

MMD Practices Other Practices
Collab Teams Common Formative Assessment

assessment and climate.

,
‘ =+ Take Self Assessment

E View Most Recent Report l l 9 More about CT l

teacher@test.com Sign Out

Revised DBDM Onginal DBDM Dev Assessment Capable Learners Metacog Leadership SBIC
Close To Far From

Exemplary Proficient Proficient Proficient

Collaboratively develop common purposes and goals for improved student outcomes within a =

culture that embraces continuous school improvement.

Effectively implement group processes (agendas, minutes, dialogue, and discussion, norms,

logistics, consensus, roles, decision-making skills, protocols).

Intentionally collaborate about the most effective practices within curriculum, instruction,

Click the box with the plus sign that says “Take Self Assessment”
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In the box under the word “Name,” add a unique name to access
your shaded practice profile after you submit your questionnaire

Self Assessment  Instructions Data Dashboard ~ Contact Us teacher@test.com  Sign Out A t .
default name is prepared
Collaborative Teams: Self-Assessment Back for you, but you can
hange i y
- change it to meet your
ﬁm\m Teams created at April 22, Zulﬁh n eeds .
— —

How often does your team address... How often? (select one)
Discussing data and moenitoring student progress?
Identifying instructional practices that result in student learning?
Identifying students needing re-teaching?
Aligning instructional practices to academic standards? Select One v

Yes or No?

How often does your team meet? Select One v

Do you use das and mii for team ings? O Yes

‘What do your team agendas include? Yes or No?
Team/ group name O ves
Date, time, and location of meeting [l Yes
Outcomes O Yes
Past items to review O Yes
New items O Yes
Celebrations @ Yes
Norms O Yes
Roles [ Yes
Next meeting date O Yes

‘What do your team minutes and communication include? Yes or No?
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Complete the Self-Assessment questionnaire

Instructions Data Dashboard Contact Us teacher@test.com Sign Out

Roles [ es

Next mesting date

‘What do your team minutes and communication include? Yes or No?

Purpose for the meeting Dves For the yes/no
guestions, check the
box for “yes,” and
leave it unchecked

for “no”

Where and when held o Yes

List of the attendees ¥ Yes
Tasks achieved during the meeting ¥ ves
Decisions made at the meeting O Yes

Actions that were agreed including who it was assigned to, and the completion date

[ ves
Central place to store document with easy access for all participants to provide updates and comments # Yes

Easy access for all participants to provide updates and comments O Yes

Agendas distributed to all stakeholders s
‘What collaborative behaviors does your team use? Yes or No?
Pausing # ves
Paraphrasing ¥ Yes
Posing questions # Yes
Putting ideas on the table [ ves
Providing data [ ves
Paying attention to self and others # veg
Presuming positive intentions O ves

I ¥ Share with Building Leader

Save Self Assessment
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To share your data with the Building Leader, click the
button next to “Share with Building Leader”

Instructions Data Dashboard Contact Us teacher@test.com Sign Out
Roles [ yes
Next meeting date O Yes
What do your team minutes and communication include? Yes or No?
Purpose for the meeting [ Yes
Where and when held O Yes
List of the attendees @ Yes
Tasks achieved during the meeting @ Yes
Dedisions made at the meeting O Yes
Actions that were agreed including who it was assigned to, and the completion date O Yes
Central place to store document with easy access for all participants to provide updates and comments @ Yes
Easy access for all participants to provide updates and comments O Yes
Agendas distributed to all stakeholders O Yes
What collaborative behaviors does your team use? Yes or No?
Pausing ¥ Yes
Paraphrasing @ Yes
Posing questions ¥ Yes
hen shared, y If-
Putting ideas on the table [ Yes W en S are 2 our Se
proiing g - Assessment results can be
Paying attention to self and others @ Yes accessed for bU|Id|ng Ievel
Presuming positive intentions re pO rtS . Th iS bOX iS Ch ec ked by
C : default.
‘ # Share with Building Leader
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Click “Save Self-Assessment” at the end of the
questionnaire. This action saves your answers to
produce your results (shaded practice profile)

Instructions Data Dashboard Contact Us teacher@test.com Sign Out
Roles [ Yes
Next meeting date [ Yes
What do your team minutes and communication include? Yes or No?
Purpose for the meeting O Yes
Where and when held [ Yes
List of the attendees # Yes
Tasks achieved during the meeting # Yes
Decisions made at the meeting [ es
Actions that were agreed including whe it was assigned to, and the completion date I Yes
Central place to store document with easy access for all participants to provide updates and comments # Yes
Easy access for all participants to provide updates and comments [ Yes
Agendas distributed to all stakeholders O Yes
‘What collaborative behaviors does your team use? Yes or No?
Pausing ¥ Yes
Paraphrasing # Yeg
Posing questions ¥ Yes
Putting ideas on the table O Yes
Providing data O ves
Paying attention to self and others # Yes
Presuming positive intentions [ Yes
l ¥ Share with Building Leader
f Assessment
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When you click “Save Self-Assessment,” you will see
your shaded practice profile indicating proficiency

levels for each essential function

uctions Data Dashboard teacher@t

Self Assessment was successfully created.

Click “Save or Print” (if you
want to save a PDF or print
Foundations present in the implementalinp of ea.ch essenti.al function: Commitment to the success of zll students and to
improving the guality of instruction. a p ap er CO py)

Collaborative Teams: Practice Profile

Essential Functions Exemplary Proficient Close to Proficient Far from Proficient
(skill is emerging, (Follow-up
but not yet to professional
proficiency. development and
Coaching is coaching are
recommended.) critical.)

1 Educators collaboratively ~ Teams address 3/4 of Monthly agendas and Monthly agenda and

develop common the following at least minutes show 2 to 4 minutes show fewer
purposes and geals for twice monthly, as items are addressed. than 2 of the items are
improved student evidenced by agendas addressed.

outcomes that embraces and minutes:
continuous school

improvement. + Discussing data and  » Discussing data and
= Discussing data and monitoring student monitoring student
monitoring student progress progress
progress = Identifying = Identifying
= Identifying instructional practices instructional practices
instructional practices that result in student that result in student
that result in student learning learning
learning = Identifying students =« Identifying students
« Identifying students needing re-teaching needing re-teaching
needing re-teaching « Aligning instructional = Aligning instructional
= Aligning instructional practices te academic practices to academic
practices to academic standards standards
standards
2 Educators effectively Teams meet weekly Teams meet at least Meetings occur
implement group using agenda and monthly utilizing regularly with no set
processes in collaborative  minutes in agendas and minutes schedule.
meetings. collaborative meetings.  in collaborative

Agendas include 4-6 of
Teams utilize agendas the recommended
which include 8/9 of Teams utilize agendas items.

the following: which include 7/9:

meetings.
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MMD/DCI

To find a copy of your shaded practice profile, click

Data Dashboard at the top of the screen

Self Assessment  Instructions  Data Dashboard

Essential Functions

1 Educators collaboratively
develop common
purposes and goals for
improved student
outcomes that embraces
continuous school
improvement.

2 Educators effectively
implement group
processes in collaborative
meetings.

Self Assessment was successfully created.

Contact Us

Collaborative Teams: Practice Profile

teacher@test.com

I Back l [ Save or Print

improving the quality of instruction.

Exemplary

Teams address 3/4 of
the following at least
twice monthly, as
evidenced by agendas
and minutes:

.

Discussing data and
monitoring student
progress

Identifying
instructional practices
that result in student
learning

Identifying students
needing re-teaching
Aligning instructional
practices to academic
standards

Teams meet weekly
using agenda and
minutes in
collaberative meetings.

Teams utilize agendas
which include 8/9 of
the following:

Proficient

Teams address 3/4 of
the following at least
monthly, as evidenced
by agendas and
minutes.

= Discussing data and

monitoring student

progress

Identifying

instructional practices

that result in student

learning

» Identifying students
needing re-teaching

= Aligning instructional
practices to academic
standards

Teams meet at least
monthly utilizing
agendas and minutes
in collaberative
meetings.

Teams utilize agendas
which include 7/9:

Close to Proficient
(skill is emerging,
but not yet to
proficiency.
Coaching is
recommended.)

Monthly agendas and
minutes show 2 to 4
items are addressed.

Discussing data and
monitoring studant
progress

Identifying
instructional practices
that result in student
learning

Identifying students
needing re-teaching
« Aligning instructional
practices to academic
standards

Meetings occur
regularly with no set
schedule.

Agendas include 4-6 of
the recommended
items.

Foundations present in the implementation of each essential function: Commitment to the success of all students and to

Far from Proficient
{Follow-up
professional
development and
coaching are
critical.)

Monthly agenda and
minutes show fewer
than 2 of the items are
addressed.

Discussing data and
monitoring student
progress
Identifying
instructional practices
that result in student
learning
= Identifying students
needing re-teaching
= Aligning instructional
practices to academic
standards

Meeting times are
irregular, infrequent,
and/or often cancelled.
‘Agendas include fewer
than 4 recommended

items or are not
developed.

Sign Qut
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Find a copy of your shaded practice profile by
clicking on the document icon in the “Your

Assessments” box at the bottom of the page

Self Assessmen

MMD Practices ‘Other Practices

Collab Teams | Common Formative Assessment  Revised DEDM Original DBDM  Dev Assessment Capable Leamers  Metacog  Leadership  SBIC
Close To Far From
Exemplary Proficient Proficient  Proficient
Collaboratively develop common purpoases and goals for improved student outcomes within a

culture that embraces continuous schoal improvement.

Effactivaly implement group procasses (sgendss, minutes, dislogus, snd discussion, norms,
logistics, consensus, roles, decision-making skills, protacols).

Next to the name of
the practice, click the
+ Take self Assessment l I B view Most Recent Report l I © More about cT docu ment icon

Intentionally collsborate about the most effactive practices within curriculum, instruction,
assessment and climate,

Your Assessments

Show| 10 ¥ |entries Search:
Name Practice Created IF Sharing
Collaborative Teams created at April 22, 2019 4:04 Collaborative Teams 04/22/2019 11:26 ™)
Assessmant Capable Learners created at April 11, 2019 Assessmant Capable Learners 04/11/201% 2:48
Ti44

Revised Data-Basad Decision Making Ass=ssment Revised Dats-Based Decision Making  04/03/201% 2:42 E ] YO u Can eaS| Iy S h a. e

created at April 09, 2019 7142

Common Formative Assessment created at April 03, Commen Formative Assessment 04/03/201% 2:38 [ 3 3 O r u n S h are yo u r

2019 7:27
Colsborative Teoms crted st Apn 09, 2015 7:23 Gollabratie Teams [y— report with buildin g
Revised Data-Basad Decision Making Assessment Revised Data-Based Decision Making 04/03/201% 2:01

created at April 09, 2019 7:01

leaders by checking

Common Formative Assessment created at 4pril 03, Common Formative Assessment 04/03/201% 1:55 . .
or unchecking this
Collaborative Teams crested at April 09, 2019 5:46 Collaborative Teams 04/09/201% 1:50 E

Revised Data-Based Decision Making Assessment Revised Data-Based Decision Making  04/09/201% 1:03 B 1 bOX

created at April 03, 2013 6:05

Comman Formative Assessment created at April 09, Common Formative Assessment 04/03/201% 12:59 5

2015 5:58

Shawing 1 to 10 of 416 entries Previous - 2 3 4 s 42 | Next
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Save or print the practice profile, or go back to the
dashboard

Self Assessment  Instructions  Data Dashboard

ntact Us teache

Click “Save or Print”
(if you want to save a

Developing Assessment Capable Learners: Practice Profile

Foundations present in the implemen NEmant to the succass of all students and to improving the quality of instruction. 0
Click “Back” to take PDF or print a paper
Far from proficient co py)

0 u back to th e Data Close to Proficient (Follow-up

y (Skill is emerging, but not professional
yet to proficiency. development and
D h b d Essential Coaching is coaching are
a.S Oar Functions Exemplary Proficient recommended.) critical.)

1 Educators teach When teaching students to  When tsaching students to  When teaching
students to develop learning goals, 4 of  develop learning goals, 3 of  students to determine
determine, S criteria occur and must S criteria occur and must learning goals, less
“Whers am I include: include: than 2 of the 5 criteria
Going?” - Educator writes daily - Educator writes daily oceur.

targats using student- targets using student-
friendly language, using "I friendly language, using "I
can___or"lknow "  can__"or"Tknow "
statements statements

- Educator craates daily - Educator craates daily
oppartunities for students oppertunities for students
to use or interact with to use or interact with
learning targets learning targets

« Educator asks students to
set daily goals in relation
to the learning targats

2 Educators teach  When teaching student to self-evaluate learning When teaching student to When teaching student
students to progress, 5 of 5 criteria occur. self-evaluate learning to self-evaluate
dstermine, + Educator provides descriptive task feedback to all  progress, 4 of 5 criteria learning progress, less
"Where am students throughout thair learning that clearly oceur. than 3 of the 5 criteria
now?” links to learning geal and success criteria occur.

« Educator provides feedback about strengths and
offers information to guide actionable
improvement to all students multiple times
throughout the learning process

- Educator paces instruction to allow for fraquent,
descriptive feedback to all students and allows
time for students to act on the feedback recaived

+ Educator asks students to self-regulate by
assessing their own progress and justifying their
assessmants multiple times throughout the
learning process

« Educator instructs students to set personal goals
based on fesdback and self-assessment

3 Educators teach  When teaching students to identify next learning When teaching students to  When teaching students to
students to steps. 4 of 4 criteria occur. identify next steps in identify next steps in
datermine, « Educator assists each student in determining what  learning, 3 of 4 criteria learning, 2 of 4 criteria
"How doIclose  might be some of the next instructional steps for  aceur. occur.
the gap?" the individual.

- Educator paces instruction to allow for the

A ctidon:




